Suggestions for External Review Formats


Major Headings Approach

Description of the review process

Findings (strengths & weaknesses)

Recommendations

Specific Question Approach

A. Does the program maintain high standards for instruction, research and public service?

1. Instruction

2. Research

3. Public Service

B. Does the department respond to existing and emerging social, cultural, scientific, and economic need?

C. Does the department contribute to the variety of high-quality opportunities for intellectual growth available in the state?

D. Is the department commonly accessible to academically qualified citizens of the state?

E. Does the department utilize the state’s and institution’s resources effectively and efficiently?

F. Recommendations

Other Areas that may be addressed

· Description of the Evaluation Process

· Analysis of self-study

· Analysis of previous review report

· Administrative support

· Strategic Planning

· Faculty/Teaching


Composition, research & publication, teaching, faculty advising & mentoring

· Students


Composition, recruitment, funding

· Administrative structure/Organization of the program

· Curricula- graduate/undergraduate

· Nature of the program


Suggestions for improvement

· Resources

Note to Chairs & Deans:

The format for external review is entirely flexible. Each department should choose the best format for specific departmental needs and purposes.

General Notes

Suggested items for the chair to send to the external reviewer:

· Memorandum of Agreement and Invoice Voucher for signature

· Current Program Self-study

· Current catalog (or descriptions of the program and course)s

· Department surveys (example: Alumni Survey information)

· Previous Program Review report

· Internal reports

· Details of the visit (dates, hotel location, travel itinerary, meeting schedule, contact numbers, etc.)

A 2 day on-site visit is usually required

A separate review is needed for undergraduate & graduate programs.

Activities during the on-site review:

Interviews with Vice Provost, Dean, Chair, Students, the Internal Reviewer, Directors of programs

Items for the Chair or Dean to send to Academic Affairs:

Signed Memorandum of Agreement

Signed Invoice Voucher

Purchase Order Request for travel (Academic Affairs signature only)

Original receipts from the external reviewer


Electronic and hard copy of Department Self-study


Electronic and hard copy of External Review

Electronic and hard copy of Internal Review

Honorarium:

$1500 Honorarium is paid by Academic Affairs


$750 after the visit and $750 after the receipt of an electronic format of the report.


Travel & per diem (WA State rate) is also paid by Academic Affairs.



(Currently $63 hotel per night and $38 per day per diem meals)

