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Well first let me say that my policy is based oa thniversity guidelines; it is not arbitrary.

If you have an issue beyond your control that pnevgou from completing a substantial part
of the course work, then you can request a gradé.of

An ‘incomplete’ is negotiated with the instructowill ask you to supply hard evidence of
your issue. That is, if you have a two-week ilinessuld like to see a memo from a medical
professional about it. There is no set list of gisithat qualify, and | am happy to work with
you for any reasonable problem.

What happens if you qualify for an incomplete? Yawe one year, by university policy, to
make up the missed work. When you request an int@engou can negotiate to make up (re-
take) the entire course, or just a portion of tlmekwou missed, depending on the details of
your situation. A common scenario is a student shiping well in the lab and lecture
portion of the course, but for a legitimate reasnds up missing two lecture exams. In this
case, we might agree to keep your lab score anel yavrepeat all of the lecture portion of
the course. Often | write up a memo about our agees that we both sign.

There are two opportunities to make up the missedkvBi 253 in the Summer and Bi 253
the next Spring. Please note that you would natlkeinrthe course a second time, and you do
not have to pay more money. Rather, you are a t§lstiedent in the course the second time
around as you do not show up on my grade rostakel your scores for the make-up material
and use them to calculate a complete score faretine in which you requested the
incomplete. Finally | submit a grade change to niine“l” to whatever grade you ultimately
earn. You will get a grade for the term you wergiaally enrolled.

Sometimes calculating such a grade can be a @iytriFor example, in Summer the course
can be organized differently to accommodate th&l aace of it. Suppose there is just one
midterm in summer, and you need to make up one és@mSpring. The material covered in
the one summer midterm will be greater than theSpreng exam you missed. In this
particular scenario, you will just have to sucliptand study all the appropriate material to
get a good score on the Summer exam. If you get@d%e Summer exam, and the Spring
the exam you missed had 25 questions, | would giwvea score of 20 and put this in the
formula for Spring term.

Finally, please be aware that by university polioy cannot qualify for an incomplete if you
are not passing the course. The reason for thiesiiy policy is to prevent students who
realize at the end of the "L@veek that they are headed for a D- and think,Ithigust get an
incomplete and try again next year, without payang more tuition. The university does not
like that approach!



