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Tool for Planning & Analyzing Training Sessions

This matrix may be used as a planning tool to assist Community Trainers, Master Trainers, and Sponsoring Organization Representatives to chart and analyze their training sessions. You will find the Core Body of Knowledge and the Oregon Registry Steps on the Frameworks of the Oregon Professional Development System page on OCCD’s website. The Core Body of Knowledge will give you information about Sets of Knowledge and Core Knowledge Categories. The Oregon Registry Steps may be used as a guide for determining the training needs of your potential training audiences.

Set One sessions may be offered by approved Community Trainers or Master Trainers or by registered Sponsoring Organizations. Set Two and Set Three sessions may be offered only by approved Master Trainers or registered Sponsoring Organizations. Set Two and Set Three sessions must be pre-approved by an Oregon Registry Trainer Program Review Team before being offered. Certified Master Trainers and Sponsoring Organization Representatives will propose sessions by completing the Oregon Registry Trainer Program Session Proposal Form, found on the Oregon Registry Trainer Program home page.

Below are some samples for illustration as to how one might use the matrix for planning and analysis.
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Language Key: E = English; S = Spanish; R = Russian; V = Vietnamese; C = Chinese





	Title of Training Session
	Language
	Set (One, Two or Three)
	Training Hours by Core Knowledge Categories
	Age Groups

	
	
	
	Diversity
	Families, Community Systems
	Health, Safety, Nutrition
	Human Growth & Development
	Learning Environments, Curriculum
	Observation, Assessment
	Personal, Prof, Leadership Dev
	Program Management
	Special Needs
	Understanding Guiding Behavior
	Total Clock Hours
	Infant/Toddler
	Preschool
	Schoolage

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	[image: image2.jpg]‘%%
OO

OO
LS
A\





	Oregon Center for Career Development in Childhood Care and Education • 1-877-725-8535

Portland State University • PO Box 751 • Portland OR 97209-0751 • www.centerline.pdx.edu
	TOOL
Rev: December 2007



[image: image2.jpg]